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Invope & ° inly one |nv0|é:.e or ::edkl]t notte per mail Please preferably send
Credit notes INcl. corresponding attachments. electronic invoices.

0 Main document (invoice or credit note) in one PDF file
no split; if possible, incl. attachments one-sided or multi-page. The above information are essential

for payment and communication.

° File names without special characters
a1 ’?
e.g. (F<>?I/\) Payment & clarification inquiries?
o Total e-mail size max. 15 MB Pless C_OHtlath us: bs.dlh.d
incl. corresponding attachments. accounting.lhaviation s.ah.ce

Attachments @ Accepted file formats
bmp, doc, docm, docx, dot, dotx, gif, htm, html, jpeg, jpg, odp, ods, odt,

ott, pdf, png, pps, ppsx, ppt, pptx, rtf, tif, tiff, txt, xls, xIsx
Compressed file formats as ZIP archive only

° File names of PDF attachments/supporting documents
Attachments in PDF file format should be named as follows:
ATT 1., ATT_2_, etc.

e Lufthansa Aviation GmbH
Billing address & (v

Value added tax Sidallee 15
identification number )
85356 Minchen-Flughafen

@ VAT ID: DE453204243

E-Mail billing address B4 LH_Aviation@de.invoice.lufthansagroup.com

~© Lufthansa Aviation


mailto:accounting.lhaviation@gbs.dlh.de
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Legal reguirements

Invoices with purchase order

Q@ Order number
(please always use with PO
prefix, e.g.: PO 440001234)

€ PO Position line
(Pos. e.g.: 00010)

Invoices without purchase order

@ Department, name/ordering
patry, e-mail address customer

€ Cost centerwith prefix KST
(has to be delivered by customer/
ordering party while ordering;

Kain Strest 456
78801 Sampilecity
Tel: 01 234-458768-0

SAMPLE Company

o E-BAail: mailmusiemann. com

SARIPLE Ciorrpsars - Misin Sinsst 453 - TGOS Sarmiscty -

Lufthansa Aviation GmbH

85356 Miinchen

USt.-ID: .
AN

ey
Invoice 0O

Invoice No. 5678
@ Order No. PO 4400012345

Dear Sir or Madam,

Thank you for your order. We hereby imoice the following items:

/Tﬁvaice

Stdallee 15 [ oica ma

@ 30, Apnil 2023

Q0O

-

VENT R134 ‘_.n'

Q @ Q

11O

"Invoice" or "Credit note"

MName, address, tax numbers
supplier

Name, address, tax numbers
customer

Invoice number
Invoice date
Tax rate

Amount and currency

e'g': KST 1234] ::f‘:‘::“ﬂ 15037037 ju TY :::: 1% 00,00 Deﬁ Cription
T ' (type of product/service)
Internal requirements i e Quantity and unit price

o Bank details [[BAMN/BIC)
@ E-mail contact supplier

© Supporting documents

(if applicable, e.g. vouchers)

Plaase pay the amount of 1190 00 € within the next 80 days without deduction ta
the account mentioned below, stating the Involce number

Supplier
SAMPLE Company

Ragirurnd ofics of the company  Ragierasan

SMFLE Company Lo i Garmpleciny
ki St 45 R
THGC Garrpleciy

LSl D RS
B EEM AT IR

C-hint madruesemnn mm Marsgera larra Cra

Example invoice with all relevant data

© Lufthansa Aviation

®©0 06000060 O

Time of delivery of goods/
services
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